
Some inexperienced job applicants made mistakes in job seeking and interviews. Their 
chances of finding a job are greatly decreased. 

 

Ways to search for jobs:  

When searching for job openings, job applicants, especially young fresh graduates, 

you should check employment websites on the Internet, newspapers as well as 

organizations in your neighbourhood to see if you can find any suitable vacancies.  

 

Some people also ask friends and college-mates to inform them when there are suitable 

positions available in their companies. Of course, you can also write unsolicited letters 

to companies directly to enquire if there are vacancies.  

 

Here is some advice job seekers can follow: 

I. Check job advertisements and search Internet websites for possible job 
openings. 
 

II. Identify some organizations/companies which may have vacancies suitable for 
you. 
 

III. Send out cover letters and CVs to potential employers. 
 

IV. If you are invited to attend an interview, check the organization and the job 
duties. Rehearse well before going to the interview. 
 

V. Bring all the necessary documents to show to the Human Resources Department 
before the interview. 
 

VI. Answer all the questions truthfully with sincerity. Don’t bluff and don’t be too 
modest. 



 
VII. Follow the information you state in your resume and cover letter to respond to 

the interviewers’ questions. 
 

VIII. Give some examples of the skills you claim you have; show the interviewer that 
you are prepared to contribute to the company. 
 

IX. Don’t beg for the job. Instead you can show them that you will be an asset to 
the company if they hire you to fill the vacancy. 
 

X. Impress the interview panel with your knowledge, job skills and personality. Let 
them find you to be well-suited for the job. 
 

XI. No need to send thank-you cards to the panel or make follow-up calls right after 
the interview.  
 
 

** REMEMBER: you should know your strengths before “selling” them to the interview panel. 

If they ask you about your weaknesses, mention one which won’t seriously affect the 

performance of the job duties. Assure them that you can improve this weakness in due 

course.  

 


